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Lake Elementary Mission Statement

Vision Statement
Our vision is to inspire students through project based learning and develop character
as they dive into the unknown with creativity and perseverance.

Dolphins ROCK

Please consider checking out our School Accountability Report Card (SARC) for more information about our amazing
school. SARC Report in English SARC Report en Español
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Educational Partnership
In order for each student to reach their highest potential, the home and school must be willing to
recognize and agree upon the responsibilities of each party in the learning process.

Staff Responsibilities/ Standards
● Reflect a personal enthusiasm for learning and support a positive and safe learning

environment for all children.
● Promote learning by being well prepared to teach grade level standards in all areas of the

curriculum.
● Communicate with students and parents in a regular and positive manner regarding

successes, concerns and proposed solutions.
● Set high expectations for quality work and classroom behavior, and hold students accountable.
● Assist students to make appropriate behavioral choices.
● Offer an instructional program that provides for individual differences.
● Correct and return appropriate work in a timely manner.

Student Responsibilities/ Standards
● Be on time to school every day.
● Come to school with a positive attitude and ready to learn.
● Attend school every day and on time.
● Cooperate with all staff by following rules and directions the first time they are given.
● Produce quality work in all areas of the curriculum by always doing my personal best.
● Conduct myself in a safe, quiet and orderly manner.  This means being accountable for my own

behavior.
● Treat adults and other students with respect and courtesy.
● Behave in a manner that does not interfere with the rights of other students.
● Remain in the designated play area during recess.

Parent Responsibilities/ Standard
● Have your student on time to school every day.
● Send your child to school each day ready to learn.
● Know, understand and support the rules your child is expected to follow at school.
● Be sure your child is in school every day and on time.
● Communicate with the school in a regular and positive manner.
● Ensure that your child is clean, well-rested, in good health and properly nourished.
● Review all school communication.
● Attend parent conferences, Back-to-School Night, Open House and other school events.
● Provide a quiet place and time for your child to read and complete enrichment projects.
● Support the school and district discipline and attendance policies.
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2022-23 Bell Schedule

Mondays and Minimum Days

Grade Start Recess Lunch Dismissal

TK 8:00 9:00-9:15 10:20-11:05 12:44

K 8:00 9:10-9:25 10:30-11:15 12:44

1 8:00 9:10-9:25 10:30-11:15 12:54

2 8:00 9:30-9:45 11:15-12:00 12:54

3 8:00 9:30-9:45 11:15-12:00 12:54

4 8:00 9:50-10:05 12:00-12:45 12:54

5 8:00 9:50-10:05 12:00-12:45 12:54

Tuesday - Friday

Grade Start Recess Lunch Dismissal

TK 8:00 a.m. 9:15-9:30 10:45-11:30
(eat first, then play)

2:11

K 8:00 a.m. 9:35-9:50 11:15-12:00
(eat first, then play)

2:11

1 8:00 a.m. 9:35-9:50 11:15-12:00
(play first, then eat)

2:21

2 8:00 a.m. 9:55-10:10 12:00-12:45
(eat first, then play)

2:21

3 8:00 a.m. 9:55-10:10 12:00-12:45
(play first, then eat)

2:21

4 8:00 a.m. 10:15-10:30 12:45-1:30
(eat first, then play)

2:21

5 8:00 a.m. 10:15-10:30 12:45-1:30
(play first, then eat)

2:21
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August
15 Kindergarten Orientation
17 First Day of School
TBD Back to School Night (1st-5th)

September
5 Labor Day Holiday - No School

14 Staff Development Day - Minimum Day
20-21 Fall Picture Day

November
11 Veteran’s Day – No School

15-18 Parent Teacher Conferences - Minimum Days
21-25 Thanksgiving Break

December
22-31 Winter Break

January
1-9 Winter Break
10 First Day Back from Winter Break
16 Martin Luther King Day - No School

February
17-21 Presidents’ Holiday- No School

March
27 Spring Break Begins

April
3 First Day Back from Spring Break
TBD Open House

May
29 Memorial Day - No School

June
7 LAST DAY - Minimum Day
TBD 5th Grade Promotion

* Dates are subject to change

Revised 6/22
6



Celebrating our Successes
Dolphins ROCK assemblies occur once per month on Friday at 8:00.. The staff recognize students
doing great work in the classrooms or being courteous on the playground by presenting monthly
Dolphins ROCK Awards. Each assembly features a different class performance in addition to awards.
We welcome parents to these community gatherings.

Praise and Positive Reinforcement
The teachers at Lake provide praise and verbal rewards for your children in their classrooms for
achievement and good behavior every day.  Each teacher has his own unique style of rewards such
as auctions, breakfast, treats, special time for activities, etc. We are constantly looking to recognize
students who exemplify the Lake Elementary spirit of cooperation by doing their personal best.

Positive Referrals
Teachers and staff members are always on the lookout for students who have gone above and
beyond both academically and socially. Students who show exceptional perseverance and
determination may be awarded a positive referral which rewards them with a visit to the office, a call
home from the Principal or Assistant Principal, and a picture in the office.
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Dress Code
We believe that appropriate dress and grooming contribute to a productive learning environment.
Students are to come to school dressed in clothes that are safe, comfortable and appropriate for their
age level and the activities at an elementary school. Students wearing inappropriate clothing will be
asked to have alternate clothing brought from home.

Clothing must conceal undergarments at all times.  Hair must be clean and neat.

Guidelines for Student Attire

Shirts, Sweatshirts, Jackets & All Outerwear – All student outerwear (including shirts, sweatshirts, and
jackets) must have images and words appropriate for school and not impact the safety and
well-being of students. Any images depicting violence or inappropriate language are not allowed. We
enforce a campus dress code that promotes positive messaging.

Hats – Hats or beanies must be appropriate and free of inappropriate messaging. Hats follow the
same rules as shirts.

Jewelry – No hoop earrings or jewelry that could be unsafe when children are playing.

Shoes – Shoes need to be closed toe with a back strap and considered appropriate for P.E. Shoe
laces need to be tied. Crocs shoes are highly discouraged as they are difficult for children to run in
during recess and P.E.

Shirts – Tank tops need to have a two inch strap or you can use a “three finger rule” to indicate if the
shoulder straps are wide enough.  Shirts need to cover midriffs and if a student raises their arms and
their stomach shows the shirt is not appropriate for school.

Shorts - Shorts need to be safe and appropriate for school.

Skirts and Dresses – The length cannot be shorter than mid thigh.  We encourage people to wear
biking shorts or tights under their skirts and dresses so they can more freely participate during P.E.

Makeup -  Makeup and false nails are highly discouraged as it may be a distraction or interferes with
the education process. Makeup includes (but not limited to) mascara, lipstick, eyeshadow, and
eyeliner.

Since clothing fashions and fads change frequently, it is not possible to address every specific type of
inappropriate dress. If a student’s attire and/or hair distracts from or interferes with the educational
process, it will be considered inappropriate even if it does not appear on the above list.
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Vista USD Homework Policy
BOARD POLICY NO. 6154: HOMEWORK/MAKEUP WORK
The Board of Trustees believes homework is an important part of the instructional program and a
valuable tool to support students’ efforts to master grade level content standards. Homework is
defined as school-related assignments that will enhance, reinforce or enrich concepts taught in the
classroom and which will require time and effort outside the regular school day for successful
completion.

Elementary (TK-5) Homework Policy
The Board of Trustees recognizes that current research provides evidence that traditional homework
assigned in grades TK-5 has no impact on academic gains. Traditional Homework is defined as
school-related assignments that continue tasks taught in the classroom and that require time and
effort outside the regular school day for successful completion. The Board recognizes that connecting
school experience with a child’s home experiences is a critical component of the instructional
program. Additionally, the Board of Trustees notes that a greater predictor of elementary students'
academic success is related to the social emotional home-school connection. Based on the research
and commitment to developing the whole child, the Board no longer requires the assignment of
traditional homework TK-5. The Board recommends alternative activities that are home-related, build
students’ sense of community and build family learning.

Alternative home-based activities will be designed to serve specific purposes that may include the
following:

● Develop enjoyment of reading and learning from reading.
● Promotes a sense of success and accomplishment for a student.
● Routines that train students to develop effective collaboration, problem solving and

self-efficacy.
● Enrichment of the learning that occurs in and outside of the classroom.
● Will not be incorporated into students’ grades or result in

rewards/punitive actions for homework completion.

The Board believes that well-designed alternative homework
assignments provide positive parent-child relationships around
school and learning, connects home culture to school experiences
and builds students’ self-efficacy, collaborative and problem
solving skills.
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Library Policy and Expectations
Our school library is a very special place where we share and enjoy books. Students are developing
reading habits that will be with them throughout their lives.  We allow students to borrow books to
reinforce their studies and also for enjoyment at home.  Your student will be bringing library books on a
regular basis.  You can help by taking an interest in the books your child brings home and by taking
time to listen to them read them aloud.

Please help us by protecting and returning the books on time.

If a book is lost or damaged while in your or your child’s care, you will be asked to pay for the book.

You can help by providing a safe place at home for the book and a safe way to carry the book
between home and school such as a book bag or plastic bag.  Accidental spills from lunches or
snacks while library books are in backpacks have happened frequently. Please ask your child about
these rules and reinforce them at home.

Please remind your child about returning their library book on the due date so they will be successful
and able to check out another book. Also, when they bring home a leveled reader from their
classroom, please ensure this comes back in their backpack the next day as well.  After signing and
acknowledging this school handbook, your child will be able to check out library books.

Revised 6/22
10



Attendance
School begins at 8:00 AM for all students.
Call (760) 945-5300 to report absences.

School Absences (Board Policy No 5005)
If your child is unable to attend school, please call the school office
the morning of the day your child is absent.  If you cannot phone us,
please send a note the day your child returns to school giving the
specific reason for the absence, your name, and your signature.

The only reasons for an excused absence are illness, doctor’s or
dentist’s appointment; all other situations are unexcused absences.  Our school district, as well as the
School Attendance Review Board, considers three unexcused absences and/or tardies as truancy.
The district has a policy that parents only have 72 hours (3 days) to verify an illness. After this, it will
be considered an “unexcused absence.”

On the first day of a student’s absence and on each subsequent day of absence, parents/guardians
must present a satisfactory explanation or doctor’s note, verifying the reason for absence. The
verification may be made in conversation or in a signed note.

1. Required documentation should include all of the following elements: full name of student, date(s) of
absence, specific reason of absence, name and/or identify (i.e. mother or father) of person providing
the information, name and signature of person/employee making/logging the verification, date the
verification was made.

2. Any student with 10 excused absences, verified by phone calls, will be required to provide a written
explanation for any/all future absences. This verification must be written by the appropriate
professional on his/her letterhead, addressing the medical, legal or bereavement reason(s).

The Board of Trustees shall allow students to be absent for religious instruction or participation in
religious exercises or instruction away from school property. Such absences shall be considered
excused absences subject to the following:

1. The student shall attend at least the minimum school day.
2. The student shall be excused for no more than four school days per month.
3. The principal has received prior written consent from the parent/guardian.

Upon written request by a student’s parent/guardian and with the principal or designee’s approval, a
student may be excused from school in order to observe a holiday or ceremony of the student’s
religion, or to attend a religious retreat. Such absences shall be considered excused absences
pursuant to applicable law.
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Unexcused absences from class exceeding 10 days in a school semester may be sufficient reason for
a teacher to assign the student a failing grade for the class. The teacher may assign a failing grade in
such cases. The student and parent/guardian shall be notified of each unexcused absence.

The student and parent/guardian shall be given 72 hours to explain the absence. If the absence is not
verified as an excusable absence, it shall be recorded as unexcused, together with the reason for the
absence as given by the parent and the date when the explanation was given. The name of the
person receiving any oral explanation of the absence shall also be recorded.

Early Sign Out
Be sure your child is in school every day, on time, and picked up in a timely manner. Late to school, late
pick up in the afternoon and early check-out are considered tardies.
Please make every effort to leave students in school the entirety of the school day.  Picking up
students early causes them to miss valuable instruction and disrupts classes.  District policies for
early pick-up are clearly defined.  Please note:

● Only individuals listed as a student’s custodial parent or guardian will be permitted to pick up a
child early from school.

● If anyone other than the student’s custodial parent is picking up a student early, he or she will
need to be listed as an emergency contact in our student database. Custodial parents may
add individuals to their child’s emergency contact list by visiting the office or through Parent
Portal.

● Custodial parent must call at least an hour before dismissal to let office staff know the
individual that will be picking up the child. The individual must be listed as an emergency
contact and bring identification.

● Any adult picking up a child early will be required to show a valid, government-issued picture ID.
● Any adult who does not meet the above requirements will not be permitted to pick up a student

early.
● If your child will be signed out early for an appointment, please provide confirmation and/or

medical note to verify.

SARB (School Attendance Review Board)
Who is referred to SARB? Under Education Code, Section 48263: Habitually truant students (grades
1-12) may be referred to SARB, as well as students with chronic attendance problems. (district
attendance policy)

All absences must be verified within 72 hours or the absence becomes an unexcused absence or
truancy

If your child is excessively absent (10 days) from school for whatever reason – including truancy,
illness and tardiness – he/she will be referred to Lake Elementary School’s Attendance Review Team.
If no improvement in attendance results, he/she will be referred to the district’s School Attendance
Review Board.  This group is responsible for making sure all of our students attend school every day.
California state law requires children to attend school from six years of age to eighteen years of age.
The SARB Committee will meet with parents or guardians to provide encouragement in school
attendance.  Ultimately, it is the parent/guardian’s responsibility to make sure attendance is regular.
State law allows for disciplinary actions against parents/guardians for failure to place a child in
school.
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Students with excessive absences will be referred to a School Attendance Review Team (SART).  This
process includes:

Step 1: Attendance Letter #1 sent after 3 unexcused absences/tardies.
Step 2: Letter #2 sent after 6 unexcused absences/tardies and a student could be placed on a

school-based attendance contract.
Step 3: Letter #3 sent after 9 unexcused absences/tardies. (A District SARB panel meeting

could be scheduled & SARB Contract initiated)
Step 4: Additional unverified absences/tardies will result in a referral to the District Attorney’s

office for violation of SARB contract.

Of course, the most important reason for good school attendance is EDUCATION. Students who have
poor attendance miss important concepts and information. In addition, they develop poor attendance
habits, which can negatively affect their success in later life. The staff of Lake Elementary School will
help parents in any way we can to ensure regular attendance for our students and we appreciate
your support.

Intra/Inter District Transfers
Lake welcomes families from outside our neighborhood boundaries. Please be considerate of extra
commute time needed to and from campus. Students who accrue many tardies, absences, and late
pick ups jeopardize their transfer status at Lake.

Leaving School Grounds
For the welfare and protection of your child, your cooperation in the following procedures will be
appreciated:

● Students shall be released during the school day only to the custody of an adult in possession
of a valid, government issued photo identification card and if:

o The adult is the student’s custodial parent/guardian
o The adult has been authorized on the student’s emergency contacts as someone to

whom the student may be released and the custodial parent/guardian has given prior
authorization by contacting the school

o The adult has been authorized on the student’s emergency contacts and the custodial
parent/guardian cannot be reached, after the principal or designee verifies the adult’s
identity.

● Please do not sign out your child during the last 20 minutes of school. This is a critical time for
final instructions and reminders.

Bike Riders / Scooter Riders
Bike riding and using a scooter are limited to students in
grades 3-5 who have a signed permit on file with the office.
All riders must wear a safety helmet. Remind your child to
use extreme caution at all times while riding. Bicycles must
be locked for adequate protection in the designated bike
area.
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Lost and Found
Several times during the school year a large number of clothing items are donated to
local relief organizations because they were left unclaimed at school. Please check
our Lost and Found area for items that may belong to your child. We encourage you
to label jackets, sweatshirts, lunchboxes, and backpacks with your child’s name.

Toys
Toys are NOT permitted at school unless it is part of a prearranged classroom activity. Please make
sure students leave all toys at home.
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Electronic Device Policy
(Including but not limited to:  Cell Phones, iPods, Tablets, Smart Watches, etc.)

● During the school day, electronic devices are to be turned off and remain in the
backpack/classroom unless authorized by the classroom teacher.

● Under no circumstances should a mobile phone/device/smartwatch be used to record still or
video images, or to record audio while on the school premises.

● Parents /caregivers who need to contact their child in the case of an emergency should always
do so by phoning the school office at (760) 945-5300.

● All students who need to call home must use school phones with permission from the teacher
or staff.

● Electronic devices will not be permitted out on the playground or restrooms at any time during
the instructional day.

● Student use of electronic devices shall be limited to before/after school outside of Lake’s main
gates, or with teacher permission.

● VUSD and Lake Elementary School assume no liability for loss or damage of Electronic
Devices.

● Any mobile phone/device/smart watch which is used without the permission of a member of
staff will be confiscated and kept in the school office until appropriate arrangements can be
made for parents/caregivers to pick up.

Legal Reference: Ed. Code section 48901.5
VUSD Board Policy 5037
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School Rules
The following rules will be observed on the way to school, at school, in online learning environments,
and on the way home.  These basic rules are reviewed in each classroom and at school assemblies.

Dolphins ROCK

R Respect others
O Own our choices

C Care about learning
K Keep Lake safe

Lake Elementary School Discipline Plan
The school-wide discipline plan provides a structure to support a calm and safe school environment
while helping students to develop self-discipline, strong character, and a sense of responsibility.

The primary goals of the plan are to:
● Establish a calm, orderly, safe and engaging environment for learning.
● Help children develop self-control and self-discipline to monitor their own behavior.
● Teach children to think and act in socially responsible ways.
● Promote respectful, kind, and positive teacher/student and student/student interactions.
● Appreciate the role of proper social standards of behavior in our school environment.
● Develop leadership skills.

We use Restorative Practices as our approach to discipline. This includes a system of formal and
informal processes that build and sustain a culture of kindness, respect, responsibility and justice. This
is achieved through emphasizing the importance of trusting relationships as central to building
community and repairing relationships when harm has occurred.

Our approach is to help students become aware of how their actions can bring positive and negative
consequences to themselves and others. Staff members emphasize and recognize appropriate
behavior by giving verbal praise, sending positive notes to parents, etc. We know and recognize that
everyone makes mistakes from time to time and this can help students learn a valuable life lesson
about appropriate behavior.

Discipline is a process that enables students to make appropriate choices toward self-management.
Students can learn responsibility by accepting consequences for their choices. A positive school
climate encourages students to make appropriate choices. Everyone is worthy of human dignity and
respect. It is to our collective advantage to provide an environment for students to learn the basic
skills and to develop a healthy self-esteem. If your child brings home a Pink Slip or a Citizenship
Report, we ask that you talk to your child about the behavior, sign the report, and return it to school
the following day. If you have questions about any report your child brings home, please feel free to
call the school for clarification.
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Please be aware of the following behaviors and the school’s perception of how serious
the behaviors are considered:

Actions which are considered major violations:
● Ignoring the instructions of school personnel
● Continued violation of school/classroom rules
● Throwing rocks and/or other objects
● Use of inappropriate language
● Lying/cheating
● Being unkind to others through words or actions

Actions which are absolutely prohibited: (Board Policies No. 5030, 5032 and 5034)
● Defiance of authority and deliberate classroom disruptions
● Assault – verbal or physical threat or action against other

persons
● Fighting
● The use or possession of any alcohol, tobacco, or drug

paraphernalia
● Theft of school or personal property
● Vandalism – deliberate destruction of, or damage to, school

property or the property of others
● The use or possession of any item which could cause injury to self or

others
● Sexual/racial harassment of any kind

Our ultimate goal is to provide a safe, nurturing environment where students learn and grow into
responsible and valued members of our Lake Elementary School community.

Skates, skateboards, shoes with wheels, or toys of any kind, including trading cards, are not allowed
at school.  No candy or gum at school.

Severe Behavior Consequences
If a student engages in any prohibited behavior, school personnel may send the student immediately
to the principal.  A progressive model is used so that repeated offenses will receive an increase in
consequences.  The principal may use any of the following consequences in this situation:

● Counsel the student and/or write a behavior report for the parent to sign for behavior.
● Have the student call home and discuss the situation with the parent.
● Take away the student’s morning and/or lunch recess period.
● Have the student spend the day in another classroom doing classwork (in-school suspension).
● Have the student stay home (suspension).  If it is for a repeated offense, the suspension could

be for several days.
● Set up a behavior contract with the child, teacher, and parent.

We appreciate parental support in helping us to maintain appropriate behavior for the safety and
well-being of all students at Lake Elementary School.
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Sexual Harassment (Board Policy No. 5145.7) Can be viewed Here
Any type of sexual harassment between students, or between staff and students, will not be
tolerated.  Forms of harassment include, but are not limited to, verbal comments, offensive
touching, visual harassment or sexual advances.  Any student wishing to make a complaint should
report it to the principal, teacher or any other school personnel.  District policy calls for a thorough
investigation and appropriate action to be taken against the harasser.

Bullying Policy (Board Policy No. 5036)
Students are prohibited from engaging in the discrimination or harassment of another student or
employees of the District. Students who engage in discrimination or harassment of other students
or District employees may be subject to disciplinary action. Bullying of any kind will not be
tolerated and serious consequences will occur for such behavior. Any student wishing to make a
complaint should report it to the principal, teacher or any other school personnel. Concerns can
also be submitted anonymously to https://www.psstworld.com/report-it
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Home/School Communication
Lake Elementary Website
You may also visit Lake Elementary’s website to read about our faculty and school events.  Current
school newsletters, the school calendar, lunch menu and the school handbook can be found on our
website.  Please visit us at lk.vistausd.org. This website is updated regularly and will provide the most
current information regarding our school, programs and policies.The District website is vistausd.org

School Newsletter
The principal will email a school newsletter once a week that shares current information regarding our
school, programs and policies.  This newsletter will also be posted to the school website.

Remind
Vista Unified School District is committed to engaging families as
partners in education. We continue to refine our communication
systems to provide up to date information about teaching and
learning, collaboration, family engagement, and college and career
pathways. We use Remind, a classroom communication tool that makes it easy to stay involved with
your child's learning. Remind is free to use, and you'll be able to get and send messages on any
device—even a simple text message from your phone!

As part of this rollout, official accounts will be created for all the educators, parents, and students. You
will receive an email or text message from Remind. All you need to do is follow the steps in the
message to finish setting up your account.

School Messenger
This is a web-based telephone communication system that serves as
another means of communication with our Lake families. It is imperative
that you maintain a current home phone number on file with the office in
order to be able to receive these automated messages. Our system
automatically defaults to just one phone number and email address to
receive school messages. If you would like for a second parent, phone number, or email to receive all
school messages, please contact Lake’s office. This will only affect communications that come from
the school office. You will need to communicate with your child's teacher directly to let them know how
they can contact you for classroom information.
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Health Services
The Wellness Center at Lake Elementary is located in the front office.  The health technician is on duty
to help in case of sickness or accidents during regular school hours. Please make sure your phone
contacts are kept up to date in case of emergency. If your child has an accident or becomes ill at
school, you will be contacted. If there is an emergency and parent contact cannot be made, 911 will
be called at the discretion of the office personnel.

HEALTH CONCERNS
Please notify the health office of any student health concerns via the student’s current Emergency
Card.  Health concerns are considered confidential and will only be shared with those involved in the
everyday instruction/supervision of the student.

MEDICINE AT SCHOOL
Notification of any continued medication regime is appreciated and may be important in an
emergency situation.

If medication is required during school hours, California Education Codes and VUSD policies are
enforced.  The following is required for medication to be administered at school:

● The parent/guardian’s written request on the VUSD medication authorization form.  This form is
available in our office.

● A physician’s authorization detailing the medication dosage, how it is administered, and the
time it is taken.

● All medications, including prescription, over-the-counter, herbal and vitamin preparations, are
included in the guidelines.

● All prescriptions must be from a California pharmacy.
● Physician and parent authorization must be updated annually or whenever there is any

change in the medication, dosage or time schedule.
● The medicine is to be in the original labeled container.
● A designated adult, 18 or over, is to bring the medication to school.

All medication will need to be picked up at the end of each school year.  Medications left more than
one week after the school year ends will be discarded.

ACCIDENTS OR EMERGENCIES
If your child has an injury or becomes ill at school, they will visit our health office.  Each child’s needs
are assessed and responded to with care.  Many times students return to class after a quick visit or
rest.  While we document these routine visits to the health office, we generally do not contact parents
unless we are seeing a pattern of illness.  Parents are contacted immediately for significant injuries
including all head injuries.  Parents are also contacted when a child has a fever of 99 or above, has a
significant (disruptive) cough, or has a rash.

Parent/Guardians will be contacted through information listed on the student’s Emergency Card (and
Student Information area on the Parent Portal account).  Please make sure the names and phone
numbers of emergency contact people are current and accurate.  For the safety of students, the
school will not release a student to a person who is not listed on the student Emergency Card.  If for
some reason an individual whose name is not listed on the student’s Emergency Card is picking up
your student, please notify the office in advance and provide the school with all the pertinent
information in writing.
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Communicable Diseases
Please notify the school office immediately if your child has contracted a communicable disease.

At the time of enrollment, parents should notify the school if their child has a health condition or
physical disability that might need special attention during the school day. Allergies, asthma, or other
conditions are examples of situations the school should know about so we can provide support.

Health and Age Requirements
At the time of registration, you as parents will need to present an immunization record showing that
your child has received all the required immunizations.  This record may be the California
Immunization Record or a letter from your doctor indicating the date each immunization was given to
the child.  All students must have the following immunizations:

● POLIO:  Four doses at any age; only three doses if at least one was given on or after the
fourth birthday.

● DTP, DTAP or DT:  Five doses at any age; or four doses if the fourth dose was given on or
after 4th birthday.

● MMR: Two doses, both on or after the first birthday.
● HEPATITIS B: Three doses
● VARICELLA: Two doses administered on or after the first birthday or history of clinical

disease documented by a physician.

Exemptions – Medical
Your child may be exempt from immunizations because of a medical condition. Instructions to Request a
Medical Exemption

First Grade Physical Examination Requirements
Your child must have a physical examination sometime in the 18 months prior to entering first grade.
This is a Child Health and Disability Prevention requirement. Child Health and Disability Prevention
providers offer the examination and necessary boosters free to low-income families. You may pick up
the necessary forms and get information from the school office.
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Before and After School Programs
AM-PM Program
The AM-PM program is open from 6:30 AM – 6:00 PM to provide childcare
before and after school and during breaks.  There is a fee for this program,
which is based on the frequency of attendance.  Financial scholarships are
available for those in need.  An enrichment time is built into the program to
assist students in completing their work.  The program is set up with
learning centers such as:  art, science, writing, reading, games, blocks, and geography, which are
changed weekly.  The children have a choice of inside and/or outside time and individual and/or
group activities.  The AM-PM program has its own office.  If you would like additional information,
please contact the AM-PM office at 760-945-0281.

Before and After School Enrichment
In partnership with outside educational agencies, Lake Elementary PTA offers after school programs
that focus on providing enrichment opportunities.  Information on class offerings and fees will be
distributed through the weekly newsletter. After school programs are for Lake Elementary students
only and require parent permission to participate.  Students must immediately report to after school
programs.
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Food Services
Food service is open before school, and during recess and lunch.  Nutritious
meals or a-la-carte items are available.  A monthly menu is distributed at
school and is also available online at http://wavecrestcafe.com/ This year all
lunches are served to students at no cost.

Breakfast
Lake Elementary offers a breakfast program for all children.  Breakfast is served daily to students from
7:30 AM–8:00 AM.  This year breakfast is served to students at no cost.

Lunch
Children may pick up lunch in the cafeteria or bring a sack lunch to school.  This year lunches are
served to any student at no cost.  All food must remain on campus and students must follow the
direction of the noon duties.

Nutrition
Nutritious snacks from home are encouraged as morning energizers.  Cookies, sweets, chips, and
sodas are not considered nutritious as they are in the extra food group.  Snacks should consist of
fruits, vegetables, cheese, and crackers.

Peanut/Nut Free Classrooms
Due to peanut/nut allergies affecting many of our students, all classrooms will be “Peanut/Nut Free
Zones”.  On rainy days, peanut/nut products brought to school may only be consumed at the picnic
tables.

Homemade Food
Vista Unified School District and Lake Elementary School’s policy is that homemade food may not be
served at school.  All food must be pre-packaged and commercially prepared. This policy is for the
protection of all our children.  While we know that this is not always convenient and often very
expensive, it is for our student’s safety.  We appreciate your support.

Lake Elementary supports VUSD Board Guidelines for healthy foods.
● Student snacks and lunches should be healthy and nutritious.  Please avoid sending food items

to school such as:  soda, candy, cake, cookies, ice cream or any unhealthy option.
● The Board prohibits the use of non-nutritious foods as rewards or incentives for students.

(Federal Policy and Requirements related to Foods of Minimal Nutritional Value (FMNV) USDA APB: SP-01-04, Title
7, Code of Federal Regulations, Parts 210 & 215)

● Staff will encourage parents/guardians to use non-food items when donating for occasional
class parties.  Sweets, sodas, and candy are not acceptable and will not be allowed for events
during the school day.

Student Celebrations:  Please communicate with the classroom teacher before sending items in for
student birthdays and such.

Lake is a Latex Free Campus.  Balloons are not allowed on campus as they are a distraction to the
instructional process.
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School Parking Lot and Traffic
MORNING DROP OFF: Students should be dropped off no earlier than
7:30 a.m. for breakfast and 7:40 for all other students. Playground
s7:45-8:00.  All school gates will be closed and locked at 8:00 when all
students should be present for class.  Students arriving after the
morning bell will need to check in through the office. Thank you for
your consideration.

AFTERNOON PICK UP:  Please pick your children up promptly.  There will be supervision in Dolphin
Island area for 20 minutes after the dismissal bell.  Students picked up after that time will need to be
checked out in the office.  If arrangements need to be made during the school day for an alternative
pick-up plan the office will contact the parent/legal guardian using the documented contact
information on file for verification.  Students will need teacher approval to use an office phone before
or after school.

Parents are welcome to use the parking lot in Lake Park when dropping off or picking up students at
dismissal. For security purposes, the gate will be locked during school hours. For your safety and the
safety of your children, please do not cut through traffic in the parking lot. Walk on the sidewalk or
near the fence after exiting your vehicle.

Whether you are using the parking lot in Lake Park or the one in front of the school, we appreciate
your courtesy to other drivers and your safe driving. Help us keep all Lake students safe from harm.

Walking parents:  Please say goodbye to your student(s) at the front of the school.  Parents & visitors
are not allowed on campus before or after school for safety reasons.

Please remember to follow these guidelines when using the parking lot before and after school:

1. DURING MORNING DROP OFF always pull forward as far as possible. Your child should be
ready to get out of the vehicle immediately. As soon as your child enters Dolphin Island, pull
ahead out of the lot. The morning drop-off line is single lane only and includes all grade levels.

2. DURING DISMISSAL PICK UP please wait in the left lane until turning the corner approaching
the cage. Keep the right lane clear for emergency vehicles and buses. Always pull forward as
far as possible. Your child has been instructed to watch for your vehicle and follow it as they
walk through Dolphin Island. Since there are two lanes of traffic, all students will be escorted to
their vehicle by Lake staff.

3. DO NOT LEAVE YOUR VEHICLE UNATTENDED AT ANY TIME UNLESS IT IS PARKED IN A
PARKING SPACE. If you need assistance while in line, get the attention of one of the Lake staff
members.

4. DO NOT STOP IN ANY THROUGH LANE.
5. PLEASE DRIVE SLOWLY AND CAREFULLY IN THE PARKING LOT. The safety of our students is

our number one priority and we would be deeply saddened if an inattentive driver injured a
student.

6. Watch out for crossing guards and never enter a crosswalk if a crossing guard or pedestrian is
in the crosswalk.

7. The speed limit on Lake Blvd. is 25 miles per hour when students are present.
8. Please refrain from using cell phones while you are driving in the school parking lot.

Revised 6/22
24



Transitional Kindergarten and Kindergarten Pick Up
Kindergarten students must be picked up at the kindergarten yard starting 10 minutes before the
dismissal bell rings. These students will not be released without a parent present unless prior
arrangements have been made with the teacher for siblings or someone other than a parent to pick
up.

Lake Elementary’s office closes at 3:30 pm.  Students must be picked up on time at the end of the
school day (12:54 p.m. Monday, 2:21 p.m. Tuesday-Friday). It is the responsibility of the parents to
have students picked up on time every day.  If you will be late, please call the office to let someone
know. Child Protective Services or Oceanside Police may be called if a student is not picked up,
arrangements made, or an alternative solution reached by 3:00 pm.
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Parent Involvement
PTA
PTA:  The Lake PTA plans activities and fundraisers to support
students, families and staff at Lake Elementary School.  The PTA
provides playground equipment, study trip support, several
assembly learning opportunities, academic and social rewards
for students, technology support and many family involvement
opportunities each year.  Please look for membership
information when school starts. Lake’s PTA information can be
found https://www.lakedolphins.org/

SSC – School Site Council
The School Site Council is an elected committee made up of
parents, teachers, and administrators, which serves as an
advisory board to the school administration to set budget
priorities for Lake Elementary. This committee meets regularly to
develop, review, and recommend plans and budget for our
School Improvement Program funds. Elections are held each
year to choose representatives.

ELAC – English Language Advisory Committee
ELAC is a committee made up of parents, teachers, and administrators.  They meet regularly to
develop, review, and recommend plans for students who are learning the English language.

English Learners - Policies and Procedures
Please click here for additional information from the Multilingual Education Department at Vista
Unified.
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Parent Volunteers at Lake

Vista schools are deeply committed to the use of volunteers to help teachers in the classroom, help
supervise on field trips, and perform many other services for the schools. Volunteers can enrich
education by sharing their special hobbies, skills, vocation, or special knowledge with students. Please
contact the teacher and/or site administrator if you would like to share your unique specialty.  You
must pre-arrange with the teacher if you would like to volunteer.

A volunteer is defined as an individual who, with school district authorization, voluntarily assists on a
regular and ongoing basis of 20 hours or more per school year. District policy requires a volunteer to
complete: a Volunteer Application, Megan’s Law Background Check, have a current TB clearance,
sign a Volunteer Code of Conduct form, and sign in and out each visit on the Guest/Volunteer Registry
located in our school office.

*In addition, as of June 6, 2022 volunteers are required to show proof of vaccination or a weekly
negative test result. Prior to volunteering, volunteers must pre-arrange a day and time with the
teacher. Volunteer Application and the Volunteer Code of Conduct can be picked up in the school
office.
*This is subject to change.
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Visitor Policy

In order to guarantee student safety, confidentiality and to minimize interruptions to the instructional
program, we appreciate your cooperation with the following policies:

● Before and after school, only students and staff will be allowed inside the campus perimeter.
Parents can access staff, as they normally would, via the sign in/sign out procedure in the
office for meetings, volunteer work, and other routine needs.

● While in session, school perimeters will be secure and locked. During arrival and dismissal, the
front gate will be open and supervised.

● All visitors must sign in and out of the office.  You will be required to show a government-issued
picture identification.

● Classroom visitations must be arranged with the teacher/principal in advance.

● We protect learning time for every student and we request classrooms not be interrupted
during instruction.

● Uninterrupted instructional time is so important.  This means that we can not call into a
classroom or deliver forgotten items. Please teach your children to keep their projects, lunches,
jackets or anything they will need at school ready to go so that nothing needs to be dropped off
in the office.

● Visitors, other than the parent or guardian, must have prior written permission from the
parent/guardian and the principal to observe a student.

● Confidentiality of students must be observed at all times.
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STUDENT AND PARENT HANDBOOK

I have read and agree with the 2022-2023 Student and Parent Handbook.

______________________   _______          ___________________
Student Name Grade                 Teacher

_________________________                 ______________________
Parent’s Signature                                                 Phone #

_______________________________
Student’s Signature

Please print this page and return it to Lake Elementary School.

Photo Release
Photographs are very helpful in showing the activities that are carried on in our school.  They
also are used to enhance instruction and to inform the general public of instructional
programs.  Images may be used for, but not limited to:  print materials, electronic productions,
school and/or teacher websites, gallery presentations, and public relations releases. If you
would prefer not to have your child photographed or videotaped, please come to the school
office and request an Opt Out Form.
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